Washington County
useum

Library and Archive Rules of Use

The library and archives are can be used by appointment only. Thursday through Saturday, 10-4pm.
To request an appointment for the library or archives, please contact Winn Herrshaft at: (503) 591-5125
or email at: winn@washingtoncountymuseum.org

Name: Institution (If Applicable):
Address:
Telephone Number : Email:

Subject and Purpose of Research:

Regulations For Use of Materials:

Library collections, Archival collections and Special Collections items must be examined
in the reading room. Researchers who wish to examine our collections must adhere to
the following rules:

No backpacks or bags larger than 8 72 “ x 11” are permitted in the library.
No food or drinks are permitted.

Cameras are not permitted. Hand-held scanners are not permitted.
Researchers must request materials by filling out the request form.
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Researchers must consult all materials in the reading room, and they may not

be removed from the premise.

6. Researchers must use pencil only. Researchers are responsible for the safeguarding of
materials provided to them. Use of any kind of pen, flair, or magic marker is prohibited.
Writing or leaning on, folding, or the mishandling of any document is PROHIBITED.
Laptop computers and audio equipment with headsets can be used only with
the permission of the Archivist. The use of digital recording devices in the
reading room is PROHIBITED.

6. Researchers must maintain the order of items in folders and folders in boxes,



and return all consulted materials to the Archivist.
7. All materials requested must be retrieved by museum staff. All materials used will be
returned to the shelves by museum staff only.
8. When handling library and/or archives materials, appropriate gloves must be worn at all
times.
9. Any photocopying requested must be done by museum staff.

10. Researchers must provide appropriate identification upon entering the
repository.

The Washington County Museum retains all rights and privileges to its materials. They may not be transferred or sold to anyone for any reason,
or used for any purpose or at any location other than that stated in the written request. The fees below, and any permission granted, will be
for one use, one publication, one edition, and in one language; any additional use of materials constitutes a second use, and permission must
be specifically requested in writing and granted by the Washington County Museum in a separate document. The Museum requests that, upon
publication, one copy of the publication be furnished at no charge.

Materials may not be duplicated without the prior written authorization of the Washington County Museum. Materials must be used without
alteration, including but not limited to cropping, bleeding, and overprinting, unless approved in advance by museum staff, and the user agrees
not to allow any modifications, additions, or subtractions, including electronically. Each individual item must be acknowledged visibly, in
immediate proximity, with the complete credit line stating “Courtesy of the Washington County Museum, Portland, OR”. If materials will be
used for television or film, the credit line must appear in the end credits.

The Washington County Museum reserves the right to make alterations or exceptions to the above policy at any time and for any reason. The
Washington County Museum further reserves the right to refuse duplication requests or to charge fees on a case-by-case basis at its sole
discretion. However, such discretion shall not be unreasonable imposed. The user agrees to release the Washington County Museum from
liability or responsibility for any and all damage resulting from use of duplicated or licensed materials. The Washington County Museum makes
no claim or provides no assessment of any copyright restrictions imposed on its materials, other than for materials for which the Museum holds
all rights. It is the sole responsibility of the user to determine all materials’ status under copyright law, to ensure that use falls within legal
limits, and to secure permission and rights from copyright holders.

Copyright Statement:

The Washington County Museum provides access to its collections in order to support education and scholarship. Some materials in the
collections may be protected by the U.S. Copyright Law (Title 17, U.S.C.). Additionally, the use and reproduction of some materials may be
restricted by terms listed in the deed of gifts and donor restrictions.

Permission to examine and reproduce materials is not an authorization to publish

them. Researchers who plan eventual publication of their work should make

inquiry concerning overall restrictions on publication before beginning their

research. The Washington County Museum does not assume responsibility for infringement of copyright held by others. If permission to publish
is granted, location of the material must be indicated in the work.

| understand and agree to the regulations of use for the Washington County Museum’s library
and archive. Failure to observe these can result in result in immediate removal from the
library/archive and suspension of access.

Name Date



Photocopying Fees

Individual or business: 8.5 x 11=%$.20 per sheet, oversized page $.40 per.

(WCM) Museum Member/Student: 8.5 x 11 sheet =$.10, oversized page $.15 per.
Photocopying of primary manuscript materials, photographs, fragile or oversize books, and
maps may be restricted.

Non-Publication Photograph Access Fees

Any mailing or shipping costs will be charged. Rush Fee: Additional 50% for orders delivered
within 48 hours of request. Price includes scanning and file adjustments per order.

Individual One-time Use Fee: Commercial/Business One-time Use Fee:
WCM Member: $10.00 per image WCM Member: $25.00 per image
Non-WCM Member: $15.00 per image WCM Non-Member: $27.00 per image

Black and White Inkjet Prints Color inkjet Prints
3"x5” $3.25 per print 3"x5” $4.50

5x7  $5.50 per print 5"x7" $6.50
8x10  $6.75 per print 8"x10”  $9.00
11x14 $14.50 per print 11"x14" $18.50
16x20 $24.50 per print 16"x20" $29.50

Reproduction Use Fees

In addition to permission to duplicate, authorization for any public use must be requested in
writing to the museum. Fees for exhibition, publication, or any other public use of materials,
including but not limited to websites, books, newsletters, journals, videos, and broadcasts will
be as follows:

Not-for profit use may be required to provide proof of official IRS non-profit status.

Rush Fee: Additional 50% for orders delivered within 48 hours of request. Price includes
scanning and file adjustments per order.

Non-Profit For-Profit
Fewer than 2,500 copies $15.00 per image $40.00 per image
2,500 - 4,999 $25.00 per image $60.00 per image
5,000 - 9,999 $35.00 per image $85.00 per image
10,000 - 24,999 $45.00 per image $125.00 per image
25,000 - 49,999 $55.00 per image $200.00 per image
50,000 or more copies Quoted on request  $250.00 per image

Other media: For Periodicals, Broadcast, Film, Advertising, Promotion, Web, please ask the
Collection Staff for further details and pricing.



